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Create a Document Distribution List
Make the process so simple!.

Through our “advanced document viewer “ your subcontractors and suppliers have access to a Document Title Filter. By
using this filter documents can be accessed fast!.

You can help this process!. Create a Document Distribution List and separate your document titles with a (+). When
your subbies and suppliers cut and past the list relevant to their trade into the “Document Filter” the documents they re-
quire instantly display.

Please note that your project team will still have access to all other documents if they need them. They can choose to
access others if required.

Example: Bulk Excavation—Drawings:
MPH-AR-102+MPH-AR-201+MPH-AR-301+RSC-AR-102+RSC-AR-
201+RSC-AR-202+RSC-AR-301+RSC-AR-302+HY-01+HY-02+HY-
03+MPH-ST-10+RSC-ST-20

Filter
Docurnent Title From date Tao date
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Cut and past the document list relevant
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Folder Summary to your trade.
Refresh
Folder Mame Updated Last Modified

Architectural # docs unread: 26 _
# docs unread: 2 220042010 14:42:29
23,/04,/2010 10:15:00

Crocurnent Registel

Filter relevant
documents by clicking on
one folder at a time.

Electrical

Hydraulics

Mechamical

Site 23/04/2010 10: 52 :f;elte;’?gt doclll*:r.nert‘ts ’:In
attolaer will instan
Specification # docs unread; 12 23042010 10:21:30 <harsle y
Struchural # docs unread: 14 230042010 10:19:59 play.
Architectural S D
Date Title File Folder Print-X [
Dovenload
MPH-2R-102 Rev [4] MPH-BR- Architactural Fi
170,95 KB

23 Apr 10 MPH-AF-201 Rav [5] MPH-AR-... Architectural D
10:12 235,96 KB
23 Apr 10 MPH-AF-301 Rew [4] MPH-AR-... Architectural D
10:12 172,36 KB
22 Apr 10 RSC-AR-102 Rew [F] REC-AR-.. Architectural |:|
112 826,17 KB
22 Apr 10 REC-AR-202 Fav [B] RSC-AR-.. architectural |:|
10:12 471.89 KB
23 Apr 10 RSC-AR-301 Rew [B] RSC-AR-. Architectural D
10:12 E04.25 KB
23 Apr 10 RSC-AR-302 Rew [E£] RSC-AR-.. Architectural D
10:12 ElE.22 KB
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